
 
 

July 14, 2020 

 

Dear Holy Name High School Families, 

 

Once again, thank you very much for your participation in the parent survey sent out at the 

beginning of June. In addition to your feedback, we have also used the guidance provided 

by the Governor’s Office, the boards of health at both the state and county level, the Cleveland 

Catholic Diocese, the CDC, the Cleveland Clinic and University Hospitals, and the American 

Academy of Pediatrics to help us better prepare for the 2020-2021 school year.   

 

As was stated in previous emails, Holy Name High School plans to welcome back all students for 

traditional, face-to-face instruction a full five days per week starting in August. The schedule for the 

beginning of the year has been altered slightly, although students will not begin classes any earlier 

than originally scheduled. Class-level orientation days have been added to the schedule. Each 

class orientation day will begin at 7:45am and end at 2:45pm; the same time frame as a regular school 

day.   

 

As of today, the schedule is as follows: 

Friday, August 21st:   Freshman Orientation 

Monday, August 24th:   Sophomore Orientation 

Tuesday, August 25th:  Junior Orientation 

Wednesday, August 26th:   Senior Orientation 

Thursday, August 27th:   First Day of classes for ALL students, grades 9-12 

(Please note:  The start and end time of our school day has been changed.  The school day 

 will begin at 7:45am and conclude at 2:45pm.) 

 

There may be some families who would prefer not to have their student return to campus for 

traditional, face-to-face instruction during this time.  For those who would prefer to participate 

in E-Learning from home, both synchronous and asynchronous learning will occur. The 

curriculum would mirror that of in-person instruction as closely as possible.   

    --This means students will need to log into their classes throughout the school day following the  

         7:45am-2:45pm schedule. 

 --Students will need to be in school uniform working at a desk or table. 

     --Additional specifics about the E-Learning option will be provided to those students 

        choosing E-Learning for the First Quarter. 

**Families who would prefer this method of instruction will be asked to commit for the  

    entire First Quarter; August 27th through October 16th.  

**Families would be asked about their plans for Second Quarter in the beginning of October. 

 

➢ Please know that if a student is involved with the E-Learning option, s/he will be unable to participate in 

      extra-curricular activities held in person after school. (e.g. Football, Cross Country, Cheerleading) 



 
 

Holy Name will also be prepared to transition to our “Distance Learning Contingency Plan” 

immediately when and if the need arises. For example, the need would arise if Holy Name is directed 

to send all students home to quarantine for two weeks due to a certain number of positive COVID-

19 cases among the student body and staff. Holy Name would implement the Distance Learning 

Contingency Plan in this instance. The Distance Learning Contingency Plan will be explained to 

each student within the first two days of classes in August. 

 

Please review the following policies and procedures for Traditional, Face-to-Face Instruction 

below. After doing so, we are asking you to please complete the Holy Name 2020-2021 Return to 

School Survey. This will provide you with the opportunity to indicate your learning preference 

for the upcoming school year. All families are asked to complete the survey by 5:00pm  

Sunday, July 19th. Your responses will provide Holy Name with necessary information to assist 

with staff assignments, scheduling of classes, purchasing of supplies, and financial forecasts.  Please 

be certain that there is only one response to the survey per family. Thank you for your 

cooperation. 

 

**Please note that there is no tuition discount for the E-Learning or Distance Learning   

   Contingency Plan.   

 

Returning to School Safely:  Policies and Procedures for Traditional, Face-to-Face 

Classroom Instruction 

 

Facilities 

++A sanitizing schedule will be created for our Maintenance staff to follow involving classrooms, 

  hallways, stairwells, restrooms, the Main Office, the LMC, the Athletic Wing, the Auxiliary Gym, 

 the cafeteria, the Ministry/Guidance area, the conference room and the Development Wing. 

  --In particular, high touch surfaces will be disinfected frequently. 

++All classrooms will continue to be used including the Art Rooms, both gyms, the cafeteria, the 

 Music Room, and the Library Media Center/the LMC. 

++Weather permitting, students and teachers will utilize outdoor areas when possible. 

++Within each classroom, students will be socially distanced whenever possible. 

 --Desks will be as spread out as far as possible and will all be facing the same direction. 

 --Dividers will be used on all classroom tables. 

 --Any extra, unnecessary furniture (e.g. extra teacher desk, extra chairs, extra storage cabinets,  

   etc.) will be removed from a classroom so students may be as socially distanced as possible. 

++Classroom doors will be left open throughout the day, fans will be on, and classroom windows  

    will at least be cracked open slightly to provide fresh air.   

++Water fountains will not be in use. Students and staff members will bring their own bottles 

 of water for use during the school day.   

 --Students will be unable to re-fill their bottles using water fountains. They may be refilled from 

    the sinks in the restrooms. 



 
 --Students are allowed to bring water only; not soda, sports drinks, juice, etc. 

++Plexiglass counter shields will be placed in the Main Office, the LMC, the Team Shop, and 

 the cafeteria. 

++Each classroom will have hand sanitizer, cleaning wipes and/or spray cleaner with paper 

 towels, and Kleenex. 

++Traffic in the hallways will be one-directional. Students will follow all floor (or other markings)  

 indicating the designated flow of traffic in hallways, the main office, classrooms, and elsewhere. 

 

Health and Safety Measures 

++Students and staff members will be expected to take their temperature at home each 

 morning before coming to school.   

++Students, teachers and staff will self-screen for COVID-19 symptoms before arriving on 

 campus each day. 

➢ If a student or a staff member has a temperature of 100 degrees or higher, s/he should  

      remain at home. 

++Holy Name staff members will take the temperature of each student and staff member entering 

 the building first thing each morning.  

 --Only certain entrances will be available each morning.   

++If a student or a staff member has a temperature of 100 degrees or higher, s/he will 

 need to go home as soon as possible. 

++HN’s school nurse will have ready access to thermometers to screen students as necessary. 

➢ The school nurse or other staff member will take the temperature of any student arriving   

     to school late. 

++Students will wash hands frequently throughout the day. 

++Hand sanitizer will be available throughout the building including in each classroom, the 

 Main Office, the cafeteria, the LMC, both gyms, etc. Hand sanitizer will be used frequently. 

++Each classroom will have hand sanitizer, cleaning wipes and/or spray disinfectant with paper 

 towels, and Kleenex. 

++Student desks/tables and chairs will be sanitized throughout the day. 

++When a class uses devices from one of the school’s Chromebook/laptop/tablet carts, 

 each device used will be disinfected before being placed back onto the cart. 

 

++Dismissal between class periods will be staggered in an attempt to lessen the number of students  

 in the hall at any one time. For example, all freshmen and sophomores will leave for their next 

 class as soon as the bell rings. All juniors and seniors will be dismissed shortly after. 

  

++There will be no field trips scheduled. There will be no in-person guest speakers scheduled. 

 

++Visitors to the building will be limited. In-person meetings between parents/guardians and 

 the staff should be the exception. Instead, necessary communication should take place via 

 phone calls, emails, or virtual meetings. 

 



 
++Social Distancing: 

 --Students and staff will practice social distancing, 3-6 feet, as much as possible. 

 --When maintaining a distance of 3-6 feet is not possible, students and staff should 

    maintain as much space between oneself and others. 

 --When social distancing is not fully possible, students and staff MUST wear a face 

    covering. 

 

++Masks/Face Coverings: 

 --Teachers and staff will wear non-medical grade face coverings per state guidelines. 

 --Students will wear non-medical grade face masks in high traffic areas (e.g. the cafeteria) and  

    during class changes.   

 --Students will wear masks from their cars/buses to their homeroom in the morning and  

    from their last class/locker to their cars/buses after school. 

 --In classrooms where students cannot be distanced by 3-6 feet, face masks will be worn. 

   This will differ class to class.   

(Classroom teachers will determine when students must wear masks in a classroom.) 

 --In classrooms where masks must be worn, students will be provided with ‘mask breaks’ 

    or ‘heat breaks’. 

 --Holy Name will provide each student and staff member with a HN-themed reusable cloth  

    mask. 

 --Holy Name is recommending that each student has two masks with them daily in case a  

    student loses or misplaces one mask. This allows a student to always have a back-up mask. 

    **Holy Name will have disposable masks for purchase if a student does forget their mask. 

            Cost will be $1.00. 

--Masks purchased by students must be appropriate for the Catholic school environment.   

   They cannot include political statements, foul language, or inappropriate images. The 

   Administration has final say in determining if a mask is appropriate to wear at school or 

   not. 

 

School Supplies 

++Students must have their own individual supplies for core classes and most electives. 

 --Teachers will no longer be able to provide extra pens, pencils, etc. to students. 

 --Students should not plan on borrowing such supplies from a classmate. 

++Students will be encouraged to bring hand sanitizer, wipes, and Kleenex for their own, personal  

 use. Students will NOT have to provide these items to the school, but should a family be 

 interested in donating supplies to the school, please contact the Main Office. 

++Students will not be able to ‘borrow’ ties, belts or uniform-approved school shoes from HN 

 if forgotten at home. A student should plan on having extras (e.g. ties or belts) in their locker. 

 

++Students will not share their own electronic devices (e.g. cell phone, laptop) with 

 classmates. 

++Students will be asked to bring in an additional handled bag to be housed in their locker. 



 
 This bag will assist the student with taking all possessions home when emptying out his/her 

 locker in case the entire school would have to quarantine. 

 

Lunch Periods 

++Holy Name will still have three lunch periods. 

++The length of each lunch period will be extended from the original daily schedule. 

++During each lunch period, students will be able to eat in the cafeteria or the Auxiliary Gym. 

     Social distancing will be in place in each location. 

++Food service will be altered per AVI protocols. AVI is Holy Name’s food service provider. 

 For example: 

 --There will be no self-service. 

 --There will be no salad bar. Individual, pre-packaged salads will be available for purchase. 

 --Individual condiments will be available. 

 --Individual slices of pizza will be pre-packaged. 

 

Students Going to Their School Locker 

++Between the end of homeroom and the end of the school day, students will only be able  

 to go to their lockers on their way to lunch. 

++Students will be able to visit their locker before homeroom, on their way to lunch, or 

 after school. 

 

Drop-Off Before School and Pick-Up After School Procedures 

++The school building will not be open to students until 7:00am. 

++Students will wear masks from their cars/buses to their homeroom in the morning and  

 from their last class/locker to their cars/buses after school. 

++If a student arrives before his/her homeroom teacher opens homeroom, students can go to 

 their locker but will then go to the cafeteria or the Aux Gym.   

 --Social distancing measures will be in place. 

 --Students must wear masks. 

 --Students cannot wait in the halls and/or by their lockers for their homeroom to open. 

 

++All students must be picked up after school by 3:30pm. The school will be closed to 

 students after 3:30pm with the exception being students attending extra-curricular activities 

 under the direct supervision of a teacher, coach or moderator. (e.g. team practice, music  

 practice, student government meeting, etc.) 

 

++If students need to wait for their ride after school, the students will wait in the cafeteria. 

 --Social distancing measures will be in place. 

 --Students must wear masks. 

 --Students cannot wait in the Main Foyer, the Sacred Heart Foyer or the Main Gym Foyer. 

 

 



 
Changes to the Nurse’s Office Protocol 

++Students dealing with physical ailments will be attended to and cared for by the school nurse. 

++Students experiencing any type of social-emotional or psychological distress will be attended to 

 and cared for by a guidance counselor.   

 

Students Showing COVID-19 Symptoms While at School 

++If a student is suspected of being COVID positive during the school day (i.e. a student exhibits  

 symptoms while physically attending school), the student will be placed in a room separate from  

 the Nurse’s Office, away from other students, and monitored by school personnel. 

++The student’s parents/guardians will be contacted. The student will be picked up within 

 30 minutes. The student will be sent home with a parent/guardian so the student’s doctor may  

 be contacted. 

 --If the student drove to school that day, the parent/guardian may give permission for the  

   student to drive themselves home.  

++In the instance of a suspected case of COVID-19, HN will contact Cuyahoga County Board of 

 Health to report the matter and obtain guidance. 

 

Staff Members Showing COVID-19 Symptoms While at School 

++If a staff member exhibits symptoms while physically being at school, the staff member should 

 continue to wear a face-mask and self-isolate in a separate room, away from other staff and 

 students.  

++The staff member will be sent home ASAP so a doctor may be contacted. 

++In the instance of a suspected case of COVID-19, HN will contact Cuyahoga County Board of 

 Health to report the matter and obtain guidance. 

 

Quarantine for Individuals (Faculty, Staff, Students) Diagnosed with COVID-19  

Pursuant to Ohio Department of Health guidelines, students, faculty and staff should notify Holy 

Name if they have been diagnosed with COVID-19.   

++Holy Name will contact the Cuyahoga County Board of Health if a student, faculty or 

 staff member tests positive for COVID-19. 

++Holy Name will notify the school community of a positive case of COVID-19.   

++In the case of an individual who was diagnosed with COVID-19, according to the CDC, the 

 individual may return to school when ALL three of the following criteria are met: 

1. 3 days (72 hours) with no fever and 

2. respiratory symptoms have improved (e.g. cough, shortness of breath) and 

3. 10 days have passed since symptoms first appeared.   

 

++If a student has to be quarantined, s/he will continue their education via the combination of  

 Synchronous and Asynchronous Learning (E-Learning) with the curriculum mirroring that of  

 in-person instruction as closely as possible.     

 

 



 
Quarantine for Individuals (Faculty, Staff, Students) Exposed to COVID-19  

Students, faculty and staff should notify Holy Name if an immediate family member has been 

diagnosed with COVID-19. In addition, students, faculty and staff with known exposure to 

someone with COVID-19, even if outside of one’s immediate family, should inform Holy Name. 

 

Students, faculty and staff with known exposure to someone with diagnosed COVID-19 must self-

quarantine at home for 14 days. The person quarantining should stay home for 14 days after his/her 

last contact with the person who has COVID-19.  

   

++If a student has to be quarantined, s/he will continue their education via the combination of  

 Synchronous and Asynchronous Learning (E-Learning) with the curriculum mirroring that of  

 in-person instruction as closely as possible.     

 

Our number one priority remains the health and safety of our students, faculty and staff. We 

are counting on our entire school community to fully support all health and safety protocols. 

Without that complete and total cooperation, any plan that is put in place would ultimately 

become meaningless. All of us must follow these policies and procedures to provide Holy Name 

High School with the best chance of returning to school safely.   

 

As the situation with the COVID-19 pandemic continues to evolve, Holy Name will update 

our plans accordingly. For example, this could mean adjusting the school start date until post- 

Labor Day. We look forward to sharing additional information with you as it becomes available.   

We thank you in advance for your support in this endeavor. Please do not hesitate to contact us with 

any questions or concerns.   

 

Sincerely, 

 

Mrs. Shelbrey Blanc 

Mrs. Karen Carter 

Mr. Michael Sullivan 

 

 

 

 


